






Thank you for considering A-State for your event. 
 
[bookmark: _GoBack]Centennial Hall is our grand ballroom and reserves for $400 daily rate (7AM-11PM).  Its large size (118’ by 80’) allows versatility for many different events and celebrations. We also have conference rooms of various sizes that can accommodate large and small conference needs.
 
1. All tables and chairs are provided.  Set up and clean-up is included. The building opens at 7AM and closes at 11PM. All items MUST be removed by the client immediately following the event.
1. Reservations include 8 ft. round tables, 6ft rectangular tables, testing tables, chairs, projection, media screen and a laptop. 
1. On-site parking (The parking garage is connected this venue, the Reng Student Union):
Monday – Friday  	5PM to 11PM		FREE
Saturday & Sunday 	 all day			FREE
Monday – Friday 	8AM-5PM		 $1 per day per vehicle parking pass required. (Parking pass must be pre-purchased and cannot be secured on the day of the event.)
There are 40 free visitor spaces available as well. 
1. All food and beverages (except for the wedding cake) are required to be secured through the official caterer of Arkansas State University, Sodexo  (870) 972-3859 
1. Alcohol may be served at the Reng Student Union ONLY with prior approval from the Chancellor’s Office, as well as a submitted insurance policy for your event. This insurance policy is secured by the client and prices vary. In addition, a University Police Department officer must be hired by the client to provide security during event.
1. A-State is a smoke-free campus. This includes, but is not limited to all buildings, sidewalks and parking areas.


  
 

Elizabeth Rouse
Reng Student Union Events Coordinator
(870) 680-4073
ecrouse@astate.edu
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